[TPUJIOKEHHE 4
K MpUKa3y KOMUTETA
0 COLMAJIbHOM 3alUTe HACEIEeHMUSI

Jlenunrpanckoii obnactu
ot 08.08.2023 Ne 04-47

«[TPUJIOKEHHUE 10
K IpUKa3y KOMUTETa
10 COLMAJIbHOM 3alLUTe HACEICHUS

Jlenunrpaackoi obnactu
ot 21.12.2022 Ne 04-80

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJIEHUSI HA TEPPUTOPHUU JEHUHI'PAJICKOHM OBJIACTH
IFOCYJIAPCTBEHHOM YCJIYI'H 11O BBIJIAYE PA3PEIIEHUS
HA UBMEHEHUE UMEHU U ®PAMUJIUU PEBEHKA

(cokpaleHHOe HaMMEHOBaHKE — BblJlaua pa3pelIeHus
Ha U3MEHEeHHe UMeHH U haMuIuu pedeHka)
(manee — aIMUHUCTPATUBHBIN PETJIAMEHT rOCYJAPCTBEHHON YCITyTH)

1. O0mue no10KeHus

Ilpeamer peryupoBanus
AIMHHHCTPATHBHOIO perjiaMeHTa rocyAapcTBeHHOH YCJIYIH

1.1. Hacrosmuii aAMUHUCTPATUBHBIN  perjiiaMeHT yCTaHaBIMBAaeT TMOPSI0K
NpefoCTaBIeHUs] HAa TeppuTopuM JIeHMHrpaackoi o0sacTH rocyJapCTBEHHOM YCIyrH
MO BblJaye pa3pelleHuss Ha HM3MEHEeHHe HUMeHU U (amuiuu pebOeHka, B Ciydasx,
MpelyCMOTPEHHbIX  3aKoHoaareinbcTBOM  Poccuiickoid  Depepauum  (manee -
rocy/lapCTBeHHasi ycjyra) M CTaHIapT MpeJOCTaBI€HUs T[OCYJapCTBEHHOW YCIIyIH,
BKIIOYAasi CPOKM W IIOCIIeIOBATENIbHOCTh  aJMHUHUCTPATUBHBIX  NpoLeAyp M
aIMUHUCTPATUBHBIX NEHCTBUA OpPraHOB MECTHOIO CaMOYIIPABJICHHS MYyHHLMIIAIbHBIX
obpazoBanuii  JleHuHrpagckoi — o6macTH,  OCYIIECTBISIOIIUX  TOCYJapCTBEHHbIE
MOTHOMOYMSl MO OpraHu3allid W OCYLIECTBICHMIO  JIESATENIBHOCTH IO  OIeKe
U TMONEeYUTEeNbCTBY Ha Tepputopuu JleHuHrpanckoi obGnactu (nanee - opraHbl ONEKH
M NIOTNEeYUTEIBLCTBA).

Kareropuu 3asiBuTeiei,
MMeIOLIHX NPABO HA MOJIy4eHHEe roCy1apcTBEeHHOH YCIyrH

1.2. 3asBUTENIMU, UMEIOIIUMH TPABO 0OPATUTHCS 3a MOJIYYEHHUEM I'OCyAapCTBEHHOU
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yCIyr, sBIsIOTCS rpaxzaane Poccuiickoii ®enepauuu, MOCTOSHHO WJIH BpPEeMEHHO
MPOXXUBAKOIIME HA TEPPUTOPUU JIEHUMHrpaJACKoi 00sacTH, SBIAIOLIUECS POIUTENAMU
HECOBEpILIEHHOJIETHEro pebeHKa B BO3pacTe 10 YeThIpHAALIATH JIeT.

3asBlieHHe MOXKET ObITh MOJAHO MO MECTY JKUTeNbcTBa pebeHka B JIeHMHTpajCcKoi
obnacTu UM o MecTy npedbiBaHus pebeHka B JIeHHHrpaackoi 06aacTu (pu OTCYTCTBUH
MOCTOSIHHOM PETUCTpPalMyd WIM HAJIUYUU PETUCTPALMU IO MECTY >XHTEIbCTBA B HHOM
cyosexre Poccuiickoit Denepariu).

HacrosimuM pernaMeHTOM He MpeayCMOTPEHO MpeCTaBlIeHue HHTEPECOB 3asiBUTENs
JPYTUMU JIMIIAMHU.

ITopsaaok nHgopmMHpOBaHKS O NPEAOCTABJICHHH
rocy1apcTBeHHOH YCIyru

1.3. Mudopmanus o Mmecrtax Hax0oXIEHUs OPraHOB OINEKH M MOINEYMTENILCTBA),
MPEIOCTABISAIOUIEr0 TOCYJAApCTBEHHYIO YCIYry, HX CTPYKTYPHBIX TOJApa3e/ieHusX,
Yy4acTBYIOLUIMX B NPEAOCTABJICHUU YCIYIH M HE SBISIIOIUXCS MHOrO(YHKIIMOHATBHBIMU
LUEHTPaMH [PEJOCTAaBICHHs TIOCYJapCTBEHHbIX M MYHHULMIAIbHBIX YCIYT, rpadpukax
paboThl, KOHTAKTHbIX TenedoHax (manee - cBeleHHs WH(OPMAILMOHHOIO XapakKTepa)
pa3Menaercs:

Ha CTE€H/IaX B MECTax MpPeJAOCTaBJIeHHs roCyJapCTBEHHON YCIYI'M U yCIyr, KOTOpbIE
ABJIAIOTCS HEOOXOAMMBIMH M 00s3aTeNIbHBIMH Ul NPEIOCTABICHUsI I'OCYAapCTBEHHOM
yCIyTH;

Ha caiiTe opraHa ONEKH M TMONEYUTEIbCTBA MYHULMINAILHOTO 00pa3oBaHuMs
Jlenunrpaackoii obnacTu;

Ha oduUMaTbHOM caidTe KOMHUTETa [0 COLMAIbHOW 3allMTe HACEIECHUs
JlenuHrpajckoi ob6JacTu;

Ha caiTe rocyJapCTBEHHOro OOKETHOro yupexjaeHus JleHuHrpajackoi o6iaacTu
«MHOroyHKIMOHAIBHBIH LIEHTP NMPEAOCTaBICHHS IOCYIAPCTBEHHBIX U MYHHULUITAIbHBIX
yenyr» (aanee - I'bY JIO «M®LL», M®LI) http://mfcd7.ru;

Ha [loprane rocysapcTBeHHBIX U MyHHLMNIANBHBIX YCuyT (pyHkiwmii) JlenuHrpaackoi
obnactu (nanee - [1I'Y JIO);

B TIOCYJAapCTBEHHOHM MH(OPMaLUMOHHOI cucteme «PeecTp rocyaapcTBEHHbIX
¥ MyHUUMIAIBHBIX yCIIyr (GyHkuuit) Jlenunrpaackoit obnactuy (nanee - Peectp).

2. CranaapT npeaocTaB/ieHUs rOCYAaPCTBEHHOM YCJIyIrH

Ilos1HOE HAMMEHOBaHHE rOCY/IaPCTBEHHOM YCJIYTH,
COKpalleHHOe HAHMEHOBAHHE IOCYAAPCTBEHHOM YCJIyIH

2.1. TlonHoe HaMMEHOBAaHKE rOCYIApPCTBEHHOM yCIIyru: rocyapcTBEHHAs yCiyra 1o
Bblla4y€e pa3pelieHns Ha U3MEHEeHHe UMEeHH U (paMUITiK pebeHKa.

CoxpalieHHOe HaMMEHOBAHME TOCYJAPCTBEHHOW YCIYrH: Bbljaya paspelleHHs Ha
MU3MEHEeHUEe UMEeHU U pamMunru pedeHKa.

2.2. T'ocy1apCTBEHHYIO YCJIyTry INpeAOoCTaBISsIIOT OpraHbl ONEKW M MONeYMTENbCTBA
MYHUIUNATBHBIX 00pa3oBaHuii JIEeHUHIpaACKo# 00aacTy.
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2.2.1. B npenocTaBneHuy rocyjapcTBEHHON YCIyTH y4acTBYIOT:

OpraHbl, OCYILECTBJISIOLUIME TOCYJAPCTBEHHYIO PErvMCTPaLMI0 aKTOB IPaXXJAHCKOTO
COCTOSIHHS;

OpraHbl BHyTPEHHHX JIEJT;

JneucTByoue Gpunuansl, oTAeAb U yaaneHHble padouue Mecta ['BY JIO «M®L]»,
pacnoJioXXeHHble Ha TeppuTOpuH JIeHuHrpaackoi obnactu (nanee - MO@LI).

2.2.2. 3asBleHHE Ha TIOJIydeHHE TOCYAApPCTBEHHOM YCIYrH C KOMILIEKTOM
JOKYMEHTOB ITPUHUMAETCS

IIPH JINYHOM SIBKE:

B OpraHax ONeKHU U MOTEeYUTENIbCTBA;

B MDILI;

2) 6e3 MTUYHON ABKU:

B 3JIeKTPOHHOU (opme uepe3 nuuHbId kabuner 3asButens Ha [1I'Y JIO/EITY (npu
HAJIMYMH TEXHUYECKOW BO3MOXKHOCTH).

2.2.3. 3agBuUTelb HMMEET I[paBO 3alucaTbCsi HA MpPUeM s MoJayd 3asiBJIICHUS
O Npe/I0CTaBIEHUH TOCYAapPCTBEHHOMN YCIIYTH CIIEYIOIIUMHU criocobamu:

nocpeacteom [II'Y JIO/EIITY (npu TeXHHYECKOW peanu3alldi) - B OpraH OINEeKH
Y norieyuresnbcTBa, B MOILI;

1o tenedoHy — B OpraH ONnekH M rnonevyuTenbcTsa, B MOLI;

MOCPEACTBOM caiiTa OpraHa ONEKH M MONEYUTENbCTBA (MPHU HAIMYMHM TEXHUYECKOMU
BO3MOYKHOCTH);

nocpenctsom caira M®LL.

Jlns 3anucu 3asBUTENb BHIOMpaeT yo0ble CBOOOJHBIE JUIS NMpPUEMa JaTy U BpeMms
B IIpeJieiax yCTAHOBJIEHHOrO0 B OpraHax Omeku M noneuutenbcrtsa, B MO®ILI rpaduka
npyema 3asiBUTENEN.

2.2.4. B nensx npenocTaBleHHUs rOCyAapCTBEHHON YCIIyTH YCTaHOBJIEHUE JTMYHOCTH
3asiBUTEIISI MOXKET OCYLIECTBIATHCS B XOJ€ JTUYHOI'O IPUEMa NOCPEACTBOM IPeabsBICHU
nacniopra rpaxnaaHuHa Poccuiickoit  ®enepauuu MO0 < HMHOrO  JOKYMEHTa,
yIOCTOBEPSIOIIEro JIMYHOCTb, B COOTBETCTBHUM C 3aKOHOZAATeNbCTBOM Poccuiickoit
denepaudy WK MOCPEACTBOM MICHTHU(GUKALMH U ayTEeHTU(PHUKALMK B OpraHax OINeKH H
noneuyurensctBa, B M®DL] ¢ wucnonp3oBaHueM HH(DOPMALMOHHBIX TEXHOJIOTHUH,
npexycMoTpeHHbIX PenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-P3 «O6 opranusanuu
NpeoCTaBIeHUs] FOCYJapCTBEHHBIX U MYHULMINAIBHBIX yciayr» (nanee - denepanbHblit
3akoH Ne 210-D3) (npu HATMYMK TEXHUYECKON BO3MOMKKHOCTH ).

2.2.5. Tlpu mnpenocraBieHWH TOCYJAapCTBEHHOW YCIYyTH B 3JIEKTPOHHOH (opme
(MpU HATMYUU TEXHUYECKOH BO3MOXKHOCTH) WACHTU(hUKALUS M ayTeHTU(PUKALUS MOTYT
OCYLIECTBISATHCS MOCPEACTBOM:

1) enuHol cucteMbl MJAGHTUDUKAIMM W  ayTEHTU(UKALMM WIM  HHBIX
rocylapcTBEHHBIX ~ MH(MOPMAIMOHHBIX  CHCTEM, €CIIM  TaKHe TIoCyJapCTBEHHbIE
nH(POpMaLIMOHHBIE cUCTEeMBI B ycTaHOBIeHHOM [IpaBurenscTBom Poccuiickon Denepaunu
Mmopsiike 00ecrne4YuBalOT B3aUMOJEHCTBHE C €IWHONM CHCTeMOW HIeHTH(HUKALMU
M ayTeHTU(PUKALWHK, TPH YCIOBHU COBIAJEHUS CBEACHUH O (DU3MYECKOM JIHIe
B YKa3aHHbIX HH(POPMALIMOHHBIX CUCTEMAX;

2) eauHOM cucTeMbl HACHTU(UKAUMM W  AyTEHTHQUKALMM U  eQUHOH
MH(POPMALIMOHHOM CHUCTEMBbI MEPCOHANBHBIX JAaHHBIX, oOecrneuyuBarouiell 00paboOTKy,
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BKJIIOYas cOOp U XpaHeHHe, OMOMETPUYECKUX MEepCOHANBHBIX NAaHHBIX, UX MPOBEPKY
M nepepadyy MHGOpMALMU O CTEMEHM MX COOTBETCTBHS  MPENOCTaBJIE€HHBIM
OMOMEeTPUYECKUM NEePCOHATBLHBIM JaHHBIM (DU3UYECKOT0 JTULIA.

PesyabTaT npegocraB/ieHHsl FOCYAapCTBEHHOH yCIyrH,
a TaK#Ke CrocoObl MOJIy4eHHs pe3yJibTaTa

2.3. Pe3ynpTaToM npenocTaBieHUs rOCyAapCTBEHHOM YCIIYTH SIBJISE€TCS:

pellieHHe O Bbllaye pa3pelieHusl Ha U3MeHeHHe UMeHH U (Min) paMuiauu pedeHka;

peuieHre 00 OTKa3e BblJIaYM pa3pellieHus Ha W3MEeHEeHHe MMeHW M (Wiu) dhamuiuu
pebGeHka.

2.3.1. Pe3yubrar npeocTaBieHus rocy1apCTBEHHOM yCIYTH NPEOCTaBIISETCS:

1) npu nuyHOM sBKe:

B OpraH OIEKHU U MONEeUYUTEIbCTBA;

B M®DI];

2) 6e3 TUYHOM IBKH:

[IOYTOBBIM OTIIPABIICHUEM;

Ha aJIpec 3JIEKTPOHHOM MOYTHI;

B 3JIEKTPOHHOMU opMe uepe3 JinuHblid kabuHeT 3asButens Ha [1T'Y JIO/EIITY.

Cpok npepocrasiieHusi FOCYJapCTBEHHOM YCIyIH

2.4. Cpok npenocTaBiieHusl TOCYIapCTBEHHOM YCIIYTH:

Cpok npeznocTaBieHUs] TOCyAapCTBEHHOM yciyru coctabisier 20 paboyux AHeH, ¢
JAaThl PEerucTpalMy 3asiBJICHUsI B OpraHax ONEKHU U TOMEYUTEIbCTBA B COOTBETCTBHH C
MYHKTOM 2.13 HacTos1ero aAMMHUCTPATUBHOI'O perjiaMeHTa.

HpaBOBble OCHOBaAHHA IJIf MPEJOCTABJICHHSA FOCYﬂapCTBBHHOﬁ YCIOYIru

2.5. IlpaBoBble OCHOBaHHUSI ISl TPEIOCTABIIEHUsI TOCYIaPCTBEHHON YCIIYIH:

[lepeueHb HOpPMATUBHBIX MPABOBBIX AaKTOB, pPEryJUPYIOIIMX [PEI0CTABIECHHE
rocyZlapCTBEHHOM YCIIyTH, pa3MelleH Ha OpUIMATIbHOM caiiTe KOMUTETA MO COLUAIbHOM
3amure Hacenenuss JleHuHrpajackoi obmactu B cetu  HWHTepHeT mo  az;pecy
https://social.lenobl.ru u B Peectpe.

UcyepnbiBaoumuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX
B COOTBETCTBHH C 3aKOHOAATEAbHBIMH HJIH HHBIMH HOPMATHBHBIMH
NPAaBOBLIMH AKTAMH /IJIsl IPEAOCTABJICHHS NOCY/1aPCTBEHHOH YCJIYTH,
NOAJIeKAUIHX NMPeACTABJEHHIO 3asiIBHTE/IEM

2.6. WcuepnbiBalouii nepedyeHb JOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBUHU
C  3aKOHOAATEJIbHBIMM  WJIM  HUHBIMMU  HOPMATUBHBIMM  [PABOBBIMU  aKTAMHM
JUIsl  TIPEJIOCTABJIEHUs]  TOCYJApCTBEHHOM  YCIyrd, TMOJJIeXKAlMX IpeACTaBICHHIO
3asiBUTENIEM.

B ciny4yae coBmecTHOro oOpaiueHusi poautesieii o0 W3MeHeHHMM HMeHM pebeHka
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¥ (Mn) haMUITHK:

1) 3asBiaeHue poauTtesne (WM OJHOrO POAMTENS NMPU HAJIUYUU €IUHCTBEHHOIO
poauTens) peGeHKa, He JOCTUTIIEro 14-1eTHero Bo3pacTa O pa3spelleHHMM Ha W3MEHEHHe
MMeHHU U (nin) Gpamuianu peOeHka (B COOTBETCTBUM ¢ npuiiokeHuem Ne 1 k Hacrosmemy
aIMUHUCTPATUBHOMY PErJIaMEHTY );

2) 3asBleHME HECOBEpILIEHHOJIeTHero, jgocrurumero 10-neTtHero  Bo3pacra,
coJepxkalllee corjacMe Ha M3MeHeHHMe MMeHM U (W) paMuiauu (B COOTBETCTBUM C
npuioxeHueM Ne 2 K HacTosIIeMy aJIMUHUCTPATUBHOMY PErJIaMEHTY);

3) CBUIETENBCTBO O POXKIACHUM HECOBEPLICHHOJIETHEro, He JoCTUruiero 14-ietHero
BO3pacTa;

4) TOKyMEHT, YIOCTOBEPAIOLIMNA JTUYHOCTD 3asiBUTEIS:

nacnopt rpaxaanuHa Poccuiickoit @enepaunu;

WHbIE JOKYMEHTbI, YJIOCTOBEpSIOIIUE JIMYHOCTh TPAXJAHWUHA, IPELYyCMOTPEHHbIE
3aKoHoaTenbcTBOM Poccuiickoit Denepannu;

5) IOKYMEHT, YAOCTOBEPSIOLIME JIMYHOCTD 3asBUTENS: JOKYMEHTHI y10CTOBEPSAIOIINE
JIMYHOCTB rpaxkaanuHa Poccuiickoin Menepaunu;

6) cornacue Ha 0OpabOTKy NMEPCOHANBHBIX IaHHBIX B COOTBETCTBHH C MPUIIOKEHHEM
Ne 4 x HacTosileMy AIMUHUCTPAaTUBHOMY PErJIaMEHTY (OpUrHUHAN).

B ciyyae HEBO3MOXXHOCTU YCTAaHOBJIEHHS MeCTa HAaXOXIEHHUsS BTOPOTO POAUTES,
JIMUIEHUS. €ro POJAUTENbCKHUX IIpaB, NMPU3HAHMUS HEJEeCrOCOOHBIM, a TaK)Xe B Clydasx
YKJIOHEHHS poJuTeNs 0€3 yBaKUTEIbHBIX PUYUH OT BOCIIMTAHUS U COZEpKaHus peOeHka,
BMECTO BBILIEHA3BAHHOTO 3aBJICHUS POAUTEIS MPEICTaBISIOTCS:

pelieHre cyaa O JIMUIEHWM POIUTENbCKUX IpaB, IMPU3HAHUSA HEIEeeCIOCOOHBIM,
0e3BECTHO OTCYTCTBYIOILIUM;

CllpaBKa OpPraHOB BHYTPEHHHMX JeJl O PO3bICKE IpakJaHWHA (MPU HEBO3MOXKHOCTH
YCTaAHOBJIEHHS] MECTA HAXOXKICHUS] POJIUTE);

JOKYMEHTbl OpPraHOB BHYTPEHHHUX Jejl O BO30yXIEHHUHM YrOJOBHOrO Jiena
0 3JIOCTHOM YKJIOHEHWH OT YIUIaThl aJIAMEHTOB, [IPUIOBOP Cy/a [0 TAKOMY Jie]ly U UHbIE
JOKYMEHTBI, MOATBEPXKAAIOIINE YKIOHEHHE poJuTens 0e3 yBaXKUTEJIbHbIX NPUYMH OT
BOCIUTAHUs U coJiepiKaHus peOeHKa;

pelienue cyia od onpeeneHuy MeCcTa JXUTeIbCTBA HECOBEPILIEHHOIETHET0, MUPOBOE
corjamieHue o0 onpezeIeHUH MecTa XXUTEIbCTBA HECOBEPIIEHHOIETHErO U T. .

4) 3asBineHue pebenka, gocrurmero 10-neTHero Bo3pacra, cozepiallee corjiacue Ha
U3MEHeHHe HMMeHM U (wiM) Qamuwiuu (B COOTBETCTBHMM C npuioxeHueM Ne 2
HACTOSLIEMY aIMUHUCTPATUBHOMY PETNIaMEHTY ).

B cnyyae oOpamenuss Matepu pebeHKka, 3a MoJlydeHUEM roCyJapCTBEHHOM yCIyru, B
cilydae eciii peOeHOK pOdXK/IeH OT JIML, He COCTOsILMX B Opake Mex 1y co00M, U OTLIOBCTBO
B 3aKOHHOM TIOpsI/IKE HE YCTaHaBIMBAJIOCh:

1) 3asBneHue matepu pedenka, He jocturuiero 14-jgeTHero Bo3pacrta, O paspelleHUH
Ha U3MEHEHHE UMEHM U (Win) paMunuu pedeHka (B COOTBETCTBHH ¢ NpuiiokeHueM Ne 1 k
HACTOSILEMY aIMUHUCTPATUBHOMY PErJIaMEHTY );

2) 3asBneHue pebenka, nocturmero 10-n1eTHero Bo3pacra, cojepiKaliee corjiacue Ha
U3MEeHeHHWe UMeHM U (WiM) ¢amMunuu (B COOTBETCTBUM C MpuioxeHuem Ne 2
HaCTOSILEMY aIMUHUCTPATUBHOMY pErjiaMeHTy);

3) JOKYMEHT, yJ0CTOBEPSIOIIME JIMYHOCTD 3asBUTENS: JOKYMEHTBI yI0CTOBEpSIOIIMe
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JIMYHOCTb rpakaaHuHa Poccuiickoii @enepaiinu.

2.6.1. Ilpunaraemble K  3asdBI€HMIO  JOKYMEHTbl  JOJDKHBI  IO3BOJISTH
MIEHTU(QULMPOBATE MPUHAIIECKHOCTh JOKYMEHTA 3asBUTENI0 M OTBEYaTh CIEAYHOIIUM
TpeOOoBaHUsM:

B JIOKyMEHTaX HeT [OAYMCTOK, [PUIUCOK, 3a4YepKHYTBIX CJIIOB W HHBIX
HEOrOBOPEHHBIX MCIIPAaBICHHH, 32 UCKIIOUEHUEM MCIpaBIeHHH, 3aBEPEHHBIX MOANUCHIO
OTBETCTBEHHOTO JIMIIAa U MeYaThio opraHa (opraHu3aluu), BblIaBIIero J0KYMEHT, JIH00 ero
NpaBONpPeeMHUKA;

JIOKYMEHTbI HE HMEIOT Cepbe3HbIX MOBPEXKIACHUH, HAUYMEe KOTOPBIX HOMyCKaeT
MHOI03HaYHOCTb UCTOJIKOBAHUS UX CONEPIKAHMUS.

JIOKyMEHTBbI, HamnKMCaHHble HA WHOCTPAHHOM S3bIKE, 3aBEpeHHbIE I[€YaThi0 Ha
MHOCTPaHHOM sI3bIK€, @ TakkKe Ha sA3blkax HaponoB Poccuiickoii denepauuu, npu
OTCYTCTBUH AyOJIMPOBAHUS HA PYCCKOM S3bIKE MPEACTABISIOTCS MPU YCIOBUH, YTO K HUM
NPHUJIAraeTcsl MepeBoJl Ha PYCCKUHU sA3bIK, HOTAPUAJIbHO 3aBEPEHHBIM B COOTBETCTBUHU C
3aKOHOJ1aTeIbcTBOM Poccuiickoit Penepaniuu.

2.6.2. TpeboBaHus K TUITY 3JIEKTPOHHBIX JOKYMEHTOB.

®opmar jgokymeHTa npu obpaumenun nocpeactsom [1I'Y JIO/EITY, dopmar
CKaHUpoBaHMs Inpu oOpawmenun mnocpeactBoM MDI[ - wmHoroctpanuyHbiii  pdf,
pacuiperueM 150 dpi, B uepHo-0e10M MM CepoM IIBETE.

HcyepnbiBaomuii nepedyeHb J0KYMEHTOB (CBeleHH#i ), He0OX0AHMBbIX
B COOTBETCTBHH € 3AKOHOJATE/IbHbIMH HJIH HHBIMH HOPMATHBHBIMH
NPaBOBbLIMH AKTAMH /151 NPEAOCTABJICEHHS IOCYAaPCTBEHHOM YCJIYIH,
HAXOAALUMXCH B PACNIOPSKEHHH IOCYAapPCTBEHHBIX OPraHOB, OPraHoOB
MECTHOI0 CaMOYIIPABJICHUS H NOABEIOMCTBEHHbIX HM OPraHH3alui
(32 HCKJIIOYEHHEM OPraHH3alMi, 0KAa3bIBAIOLIHX YCJAYIH, He00X0AHMbIEe
H 00s13aTe/IbHbBIE VISl NIPE0CTABIEHHS IOCY/1apCTBEHHOM YCIayIrn)
H NOAJIKALUHX NPEACTABJICHHIO B PAMKAX MeKBeI0MCTBEHHOI0
MH(pOPMaNIHOHHOr0 B3aHMO/IeHCTBHS

2.77. Opran onekd M TMOMNEYUTENBCTBA B paMKax MEXBEJIOMCTBEHHOTO
MHGOPMALMOHHOTO B3aUMOJIEHCTBUS ISl TPEJOCTaBICHUS] TOCYAApPCTBEHHOW YCIIyTH
3arnpalluBaeT ClieAylue J0KyMeHThI (CBEIeHH ):

1) B opranax BHYTPEHHHUX JeJl:

CBeJIEHUS] 0 HAIW4YuMu Iub0 00 OTCYTCTBUM PErucTpaluu MO MECTY JKUTEJIbCTBA, IO
MeCTy mnpeObiBaHUsl 3asBUTENs (B Cily4yae OTCYTCTBUS B IpEACTaBIEHHBIX JAOKYMEHTaX
YKa3aHHbIX CBEJICHUM);

CBEJICHUS] O pO3bICKe TrpakJaHuHa (IIPM HEBO3MOMHOCTH YCTAHOBJIEHHS MecCTa
HaXO0XKJAEHUSI POOUTEIS);

CBEJIEHUS. O BO30YXKJIEHHM YrOJIOBHOrO Jiela O 3JI0OCTHOM YKJIOHEHHM OT YILIaThl
aJIMMEHTOB;

2) B EnuHoli rocynapcTBeHHOW MH(POPMALIMOHHONW CHCTEME  COLMAIBHOIO
obecrnieuyeHus:

CBEJIEHUs O rOCY/IApCTBEHHOW PEerucTpaluy POXKIEHHUS;

CBEJIEHUs O IOCY/IApCTBEHHON PerucTpaluu 3aKiatoueHus Opaka;
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CBEJICHUS O rOCYJJapCTBEHHOM PErucTpaluu CMEPTH;

CBEJICHHS O rOCYIapCTBEHHOM perucTpalnuu nepeMeHbl UMeHHU, (aMUIIuH;

CBEJIEHUS O rOCYyapPCTBEHHOM perucTpalnum pacTop>xeHus Opaka;

CBEJICHUS O TOCYZIJapCTBEHHOM PEerucTpaluy yCTaHOBIEHUS OTLOBCTBA;

CBEJICHUS O JIMILIEHUH (OrpaHUYE€HUU, BOCCTAHOBJIEHUH ) POAUTENILCKUX MPAB,;

CBeJIeHUs 00 OTMEHE OrpaHUYEHUS POAUTENILCKUX TPaB.

MexBenoMcTBeHHOe HMH(OPMAIIMOHHOE B3aUMOJECHCTBUE OCYILIECTBISETCS Ha
OyMa)XHOM HOCHTEJIE:

NPU HEBO3MOXHOCTH OCYILIECTBICHHUS MEXBEIOMCTBEHHOI0 HH(OPMALIMOHHOTO
B3aMMOJICHCTBUSI B JJIGKTPOHHOW (opMe B CBS3M C OTCYTCTBHEM 3allpallliBa€MbIX
CBEJICHUH B JIEKTPOHHOM opme;

Mpu HEOOXOJMMOCTH TMpEACTABICHUsI OPUIHMHAJIOB JIOKYMEHTOB Ha OyMakKHOM
HOCUTEJIE [IPU HAIMpPaBIIEeHUU MEKBEOMCTBEHHOTIO 3aIpoca.

2.7.1. 3asBuTEnb BOpaBe IMPEACTABUTh JOKYMEHTBI, COJEp)KAllUUe CBEAEHUS,
yKa3zaHHble B M. 2.7 HACTOSILEro aJAMUHUCTPATHBHOIO perjaMeHTa, Mo COOCTBEHHOM
WHHULIMATUBE.

2.7.2. Tlpu npenocTaBIeHHHM TOCYAapCTBEHHOW YCIyru 3arpeliaercst TpeboBaTh OT
3asIBUTEIS:

MPE/ICTaBIC€HUs JOKYMEHTOB M HWHGMOpPMALUUU WM OCYLIECTBIEHUS JIEHCTBUH,
MPEJCTaBIEHUE WM OCYLIECTBIEHUE KOTOPbIX HE IMPEeJyCMOTPEHO HOPMATUBHBIMH
[PaBOBbIMM  aKTaMH, PEryJupylOLIMMH OTHOLUECHMs, BO3HHMKAIOLIME B  CBA3MU
C MpeJIOCTaBI€HUEM rOCYJapCTBEHHOMN YCIIyTH;

NpeACTaBIeHUs JOKYMEHTOB W  HHpOpMalUU, KOTOpPble B COOTBETCTBUHM
C HOpPMaTUBHBIMMU IpaBOBbIMM akTaMu Poccuiickoii ®dDenepauuu, HOPMaTUBHBIMU
[IpaBOBBIMU aKTamu cyObekToB Pocculickoit @enepauuu U MyHULUNIATIBHBIMHA IIPAaBOBBIMH
AKTaMHM HaxoJsTCs B paCHOPSHKEHUM T[OCYJAapCTBEHHBIX OPraHoB, IPeIOCTaBIISIOLIMX
rOCyJapCTBEHHYK) YCIYyry, HHBIX T'OCYJapCTBEHHBIX OpraHoB, OpPraHOB MECTHOI'O
caMoyIpaBieHHs: U (WJIM) MOJBEJOMCTBEHHBIX IOCYJapCTBEHHbIM OpraHaM M OpraHam
MECTHOTO0  CaMOYIpABJICHUS  OpraHu3alMi, Y4YacTBYKOIIMX B  IIPEJOCTaBIECHHUH
rOCyJapCTBEHHBIX WM MYHULMMOAIBHBIX YCIYT, 3a HCKIIOYEHUEM JOKYMEHTOB,
yKa3aHHbIX B 4yacTu 6 ctatbu 7 ®enepanbHoro 3akoHa Ne 210-D3;

OCYLIECTBJIEHUS HEWCTBUH, B TOM YHCJIe COIJIACOBAHMH, HEOOXOOMMBIX ISt
MOJy4€HUsl TOCYIAPCTBEHHBIX W MYHUIIMIAIbHBIX YCIYT M CBSi3aHHBIX C oOpalieHueM
B MHBIE I'OCYJApCTBEHHbIE OpPraHbl, OPraHbl MECTHOI0 CaMOYyIpaBJIeHHs, OpraHu3alluu,
32 MCKJIKOYEHMEM IIOJIyYe€HHsl YCIyr W [OJlydeHUs JOKyMEHTOB M HH(popMaluw,
MpeACTaBIseMbIX B pe3yJibTaTe MpeJoCTaBIeHUsl TaKMX YCIyT, BKIFOYEHHBIX B IEPEYHH,
yKa3zaHHble B 4acTh | cratbu 9 @enepanbHoro 3akona Ne 210-D3;

npeAcTaBiIeHUs JOKYMEHTOB U MH(OpPMAaLMU, OTCYTCTBHE M(MJIM) HELOCTOBEPHOCTH
KOTOPBIX He YKa3blBAJIUCh IPU [EePBOHAYaJIbLHOM OTKa3e B IIpHEME JIOKYMEHTOB,
HeOOXOIMMBIX JUISl TIPEIOCTABJIEHUSI FOCYIapCTBEHHOM YCIyry, 1100 B NPeN0CTaBIEHUH
roCyJapcTBEHHOW YCJIYTH, 3a HCKIIOYEHWEM CJy4yaeB, MPEeLyCMOTPEHHBIX ITyHKTOM 4
yacti 1 cratbu 7 @enepanbHoro 3akoHa Ne 210-D3;

npeJcTaBIeHus] Ha OyMa)XHOM HOCHTeNe JOKYMEHTOB U MH(OPMALIUH, 3JIEKTPOHHbBIE
00pasbl KOTOPBIX paHee ObLIIM 3aBepEHBI B COOTBETCTBUHU C IMMyHKTOM 7.2 yacTH 1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIydaeB, €CJIM HAaHECEHHWE OTMETOK
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Ha Takue JOKYMEHThl /MO0 UX W3bATUE SBISETCS HEOOXOAMMBIM YCJIOBHEM
MpeJOCTaBIEHUs TOCYJIapCTBEHHOM WM MyHMLMIAIbHOW YCIYT'M, W HHBIX CJy4Yaes,
YCTaHOBJIEHHBIX (peIepalbHBIMU 3aKOHAMHM.

2.7.3. MexBenoMcTBeHHOe UH(DOPMALIMOHHOE B3aUMOJICHCTBHE OCYIIECTBJISETCS Ha
OyMa)kHOM HOCHTEJIE:

P HEBO3MOXHOCTH OCYLIECTBICHHS MEXBEJOMCTBEHHOIO HH(POPMAIHOHHOIO
B3aUMOJICUCTBHS B DJIEKTPOHHOW (oOpMe B CBSI3U C OTCYTCTBHEM 3ampalliBaeMbIX
CBEJICHUH B 3IEKTPOHHOU hopme;

MpH HEOOXOAMMOCTH IpEJCTaBIE€HUs OPHTHMHAIOB JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE IIPU HAIIpaBJIICHUWH MEXBEIOMCTBEHHOTO 3arpoca.

2.7.4. Ilpy nHacTyruieHMH COOBITHH, SIBJISIIOLMXCSI OCHOBAaHHEM JUIsl TIPEJOCTABIICHUS
roCyJAapCTBEHHOM yCIIyTHM, OpraH OIEKM M I[OIEeYUTeNbCTBA, MPeN0CTaBIISIOIUIA
roCyJapCTBEHHYIO YCIIyTY, BIIpaBe:

1) 1NpoBOAMTL MepONpHsATHs, HaNpaBIeHHbIE Ha [OArOTOBKY pPe3yJbTaTOB
NpeJOCTABICHUS rOCYIapCTBEHHBIX YCIIYT, B TOM YKCJIe HANpaBISATh MEXBEIOMCTBEHHbIE
3arpockl, 10J1y4aTb HA HUX OTBETHI;

2) mpH yCJIOBMM HAJIM4Msl 3aIpoca 3afBUTENs O NPEJOCTaBIEHUH rOCYIapCTBEHHOM
YCIyrd, B OTHOIIEHMH KOTOPBIX Y 3asBUTENsi MOTYT MOSBHUTBCS OCHOBAHMS Il HX
MpeAOCTaBIeHUSA €My B OyaylleM, IpPOBOAUTH MEpOINPHUSTHS, HaNpaBjeHHble Ha
(GopmupoBanue pesyibraTta MpeJOCTaBICHHS COOTBETCTBYIOLIEH YCIYrdH, B TOM YHCIIe
HaNpaBJsiTh MEKBEIOMCTBEHHbIE 3amlpoChl, MOJy4aTb Ha HHUX OTBETHI, (POPMHUPOBATH
pe3ynbTaT NpPEeJOCTaBI€HUs] COOTBETCTBYIOILEH YCIYr'M, a TakKXke IpeloCTaBiIsTh €ero
3asBUTENO ¢ ucnojb3oBanueM EINTIY/IITY JIO u yBenoMIIaTh 3asiBUTENst O IPOBEJEHHBIX
MEPOTPUATHUSX.

UcyepnbiBaromui nepeyeHb OCHOBAHMI 1Jisi IPHOCTAHOBJICHHS
MpeI0CTaABJIEHHS rOCYJAPCTBEHHOM YCJIYIrH ¢ YKa3aHHeM J0NYCTHMBbIX CPOKOB
NPHOCTAHOBJIEHHUSI B CJIy4ae, €CJIH BO3MOXKHOCTh NPHOCTAHOBJIEHHSI NPeI0CTABJIEHHS
rocyapcTBEHHOH YCJAYIrH NpPelycMOTPeHAa JeHCTBYIOIIHM 3aKOHOAATe/IbCTBOM

2.8. OcHOBaHMs JUIsi TIPHOCTAHOBJIGHHS TPEOCTABIICHHsI TOCYIaPCTBEHHOM yCIyru
HE MpelyCMOTPEHBI.

UcuepnbiBaomuii nepedeHb 0OCHOBAHHIA 1J151 0TKA3a B IpHeMe
JIOKYMEHTOB, HEO0OXO0AHMBIX /1JI51 IPEA0CTABJICHHS
rocy1apcTBeHHOH YCJYrH

2.9. HcuepnpiBalomiuii rnepeyeHb OCHOBAHHW Ul OTKasa B IpHeMe JOKYMEHTOB,
HeOOXOUMBIX JUIsl IPE/IOCTABIICHHs FOCY AapPCTBEHHOM YCIyTH:

1)  npexncraBieHue  HEMOJHOTO  KOMIUIEKTA  JIOKYMEHTOB,  HEOOXOIMMBIX
B COOTBETCTBUM C 3aKOHOJATEJIbHBIMH WJIM MHBIMH HOPMATUBHBIMHM IPAaBOBLIMU AKTAMH
JUTSl OKa3aHUs YCIIYTH, ITOJUIeXKALUX PEICTaBICHUIO 3asBUTEIEM

NPEACTaBJICHUE 3asABUTEJEM HEMOJHON0 KOMIUIEKTA JOKYMEHTOB, YyKa3aHHBIX
B MyHKTe 2.6 HACTOALIET0 aJIMUHUCTPATUBHOIO PErIaMeHTa;

2) 3asBlieHME Ha T[OJNyyeHUEe YCIAYrd OoQOpMIEHO He B COOTBETCTBHH
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C a/IMMHUCTPATHUBHBIM PErjIaMEeHTOM;

3) mpencTaBleHHBIE 3asBHTENIEM JOKYMEHTbl He OTBE4YaloT TpeOOBaHHSM,
YCTAHOBJIEHHBIM HACTOSALLUM aIMUHUCTPATUBHBIM PETTIAMEHTOM:

3asiBJICHHE U JOKYMEHTbl, HEOOXOAUMBbIE /ISl MPEJOCTaBIEHUs YCIYTrd W MOAaHHbIE
B 9JIEKTPOHHOM (hopMe, TOIaHbl C HApYIIEHHEeM yCTaHOBJIEHHBIX TPEOOBaHHI;

npeCcTaBleHHbIe JIOKYMEHTbl MMEIOT MOJYMCTKM M UCIPABIEHHs TEKCTa, KOTOpbIE
HE 3aBepeHbI B MOPSJIKE, YCTAHOBIIEHHOM 3akoHoAaTenbcTBoM Poccuiickoi Penepaunu,

npeJCTaBlIeHHbIe JOKYMEHTBbl COJEp)KaT TOBPEXKICHHs, Halu4he KOTOPbIX
He TO3BOJISET B MOJIHOM 00beMe MCII0JIb30BaTh HHPOPMALIMIO ¥ CBEJIEHHS, COIEPIKALIHECS
B JIOKYMEHTaX, JUIS TIPeIOCTaBIeHHUs YCIIYTH;

Npe/ICTaBlIeHHe JO0KYMEHTOB, HECOOTBETCTBYIOIIMX MO (opme HIM COAEPIKAHHIO
TpeboBaHuUsIM 3aKoHOAaTenbcTBa Poccuiickoit Meaepanmu;

MpeJ/ICTaBlIeHHbIe JJIEKTPOHHbIE 00pa3bl JOKYMEHTOB HE IMO3BOJISIIOT B IOJHOM
o0beMe MPOYUTATh TEKCT JOKYMEHTA U (UJIM) pacrio3HaTh PEKBU3UTBI JOKYMEHTA,

4) npeacTaBleHHE 3asABUTENIEM JOKYMEHTBl HEeJIEHCTBUTEbHbI/yKa3aHHbIE B
3asBJIEHUHU CBEIEHUS HEI0CTOBEPHBI:

MpeCTaBICHHUE 3asiBUTEIIEM JIOKYMEHTOB C 3aBE€IOMO HEIOCTOBEPHBIMHU CBE/ICHUSIMH,

5) npexacTaBieHHble IOKYMEHTBI, HEOOXOAMMBbIE sl TMPEJOCTaBICHUS YCIYIH,
YTPaTUIIU CUITY.

2.9.1. Tlpu HanU4YMK OCHOBAHMM IJIsi OTKa3a B MpUEMeE JIOKYMEHTOB, HEOOXOIUMBIX
JUlsl TIPEeIOCTaBJIEHUsT TOCYJAapCTBEHHOW YCIyrM, OpraH OIEKM M TONEYUTENIbCTBA

3aMoJIHsET pelieHue 06 0TKase B pUeMe JOKYMEHTOB M HampaBlseT B JIMYHBIH KaOWHET
sagsutens Ha [1T'Y JIO/EITY.

2.10. UcuepnbiBaomuii nepeyeHb OCHOBAHHUH /151 0TKa3a
B NPe0CTaBJIEeHHH IrOCy1apCTBEHHOH YC/IYIH

2.10.1. HcyeprnpiBatrouiuii nepedyeHb OCHOBAaHUM [UIsl OTKas3a B IPENOCTaBIECHUH
roCyapCTBEHHOM YCIIyI}:

2.10.1.1. 3asBieHue NOAAHO JIMLIOM, HE YIIOJJHOMOYEHHBIM Ha OCYIIECTBIEHHUE TaKUX
JICUCTBUM:

JULO, Iojarollee  JAOKYMEHTbl, He  OTHOCUTCS K  YWCIy  3asiBUTENeH,
B COOTBETCTBUU C MyHKTOM |.2. HACTOSAIIEro aAMUHUCTPATUBHOIO PErylaMeHTa.

2.10.1.2. Hecornacue (orcyrcTBHe coryiacusi) pebenka, gocrurmero 10-neTHero
BO3pacTa, WJIK OJIHOTO U3 POJIUTENIel HAa U3MeHEeHUe UMeHH | (WiK) haMunuu pedeHka.

2.10.1.3. IlpencraBneHHbIe 3asBUTENEM JOKYMEHTbI HEICHCTBUTEIIbHBI:

HaJU4ue B MPeICTaBICHHbIX JOKYMEHTAaX HEIOCTOBEPHBIX CBEICHU;

MpeACTaB/IEHHbIE 3aABUTEIEM JJIOKYMEHThI YTPATHIIA CHILY;

yKa3aHHbIE B 3asIBICHUM CBEJIEHUSI HEJIOCTOBEPHBI;

npeAcTaBlieHUe CBENEHUM U (MIIH) TOKYMEHTOB, KOTOPbIE IIPOTUBOPEYAT CBEICHUSIM,
MIOJIYYEHHBIM B X0/1€ MEXXBEJIOMCTBEHHOI'O B3aMMOJIEHCTBUS.

2.10.1.4. TlucbmeHHBIN OTKa3 3asBUTENIs OT IMPEJOCTaBICHUS T'OCYIapCTBEHHOU
YCIIYTH.

2.10.2. Pemienne 00 oOTKaze B MNPEJOCTaBIECHUU TOCYJAPCTBEHHON YCIYI'H
HAMpaBseTCs 3asBUTENII0O B NMUCbMEHHOW ¢GopMe B TedyeHHe 5 pabouymx QHEH ¢ JaTsl
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[IPUHSATHUS PELLICHHAA.

Ilopsaok, pazmep U OCHOBAHHS B3HMAHHS IOCYAAPCTBEHHOM MOILIHHBI
HJIM HHOH NJIaThl, B3BHMaeMOH 32 NpeJocTaB/IeHHe FOCyAapPCTBEHHOM YCJIYyI

2.11. T'ocynapcTBeHHas yciyra npeaocraBisieTcs OecriiaTHo.

MakcuMa/ibHbIH CPOK 0’KHIAHUS B OYepeIH NPH Noaayve 3anpoca
O Npe0CTABJIEHHH IOCyIaPCTBEHHOH YCJIYTrH U NPH MOJy4YeHHH
pe3y/ibTaTa NnpeaocTaB/AeHHs IOCyJaPCTBEHHOM YCIyrH

2.12. MakcumanbHbli  CPOK OXMJAHMS B oOuepeqd IMpu ToJaye 3ampoca
O TMpeJOCTaBICHUM TOCYAAPCTBEHHOW YCIYyrM M TNpU TOJyYEeHHH pe3yJibTara
NpeIoCTaBICHUS rOCYIapCTBEHHOM YCIIyTH cocTaBiseT He Oojiee 15 MUHYT.

Cpok perucTpannu 3asiBJeHHsI 3asiBUTEJISI O NIPEI0CTABJICHHH
rocy1apcTBeHHOM YCJIyru

2.13. Cpok perucTpanyu 3arnpoca 3asBHTeNsl O MPeJOCTaBIEHHH IOCYIapCTBEHHOM
YCJIyTH B OpraHe OINEKU U TMONEeYUTENIbCTBA COCTABIISIET:

MpH JIMYHOM OOpalleHUH 3asiBUTEJIsl B OpPraH ONeKH M MONeYuTesIbCTBa — | paboumit
JIeHb (B I€Hb MOCTYIJIEHUS 3asBJICHHUS );

MpY HalpaBJIeHUH 3asBiieHus yepe3 M®L] B opraH omneku v NoneYynuTeNbCTBa - B JIEHD
MOCTYIUICHUS 3asBJICHUS WIM Ha CleAyroluid pabouuit JeHb (B cilyyae HanpaBjieHUs
JIOKYMEHTOB B Hepabouee BpeMsi, B BBIXO/IHbIE, Pa3{HUYHbIE JHH);

MPY HAINpaBIIEHUWH 3asBJIeHUs B (DOpPME 3JIEKTPOHHOrO AOKYMEHTa IOCPEICTBOM
EINTY umum III'Y JIO, npu Hanuuuy TeXHUYECKOH BO3MOXKHOCTH, - B J€Hb MOCTYIIJIEHHUS
3asBJIEHUs. B aBTOMAaTM3MPOBAHHYI0 HMH(OPMALMOHHYIO CHCTEMY MEXBEJOMCTBEHHOIO
3JIEKTPOHHOIO B3aumojeicTBus Jlennnrpanckoin odnactu (manee - AUC «Mexsen JIO»)
ANC «Mexsen JIO» (npu HamIMuMKM TEXHUYECKOW BO3MOXKHOCTH) WJIM HA CJIEAYHOIIMI
pabounii JeHb (B ciyyae HampaBieHHs JOKYMEHTOB B HepaOodee BpeMsi, B BBIXOJHBIE,
npa3JHUYHbBIE JTHH).

TpeOoBaHus K NOMEIIEHHAM, B KOTOPbIX NPeJ0CTABJISIETCS] TOCYAaPCTBEHHAS
ycayra, K 3a/1y 0:KHAaHHs, MeCTaM /I/Isl 3a110JIHeHHUsl 3alIPOCOB O NMPeJ0CTABJIEHHH
rocy1apcTBeHHOM YCJaYrd, HH(POPMALIHOHHBIM CTEHAAM ¢ 00pa3LaMH HX 3aN0JIHEHHSI

M NepeYyHeM JOKYMEHTOB, He00X0AMMBbIX 1Jisl TPe0CTABJIEHHSI
FﬂcyﬂapCTBeHHOﬁ YCIyYru, B TOM 4YHCJIEC K obecrne4YeHH10 AOCTYNHOCTH il HHBAJIHA0B
YKa3aHHbIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAaTeILCTBOM Poccuiickoii
®egepanuy 0 COUHATBHOMN 3a1HTEe HHBAJIH/I0B

2.14. TpeboBanMs K NMOMELICHUSIM, B KOTOPBIX MPENOCTABNISETCS TOCYAapCTBEHHAs
yciayra, K 3ajly OXHJaHWs, MecTaM [Uis 3aroJIHeHUs 3alpocoB O IMPeNOCTaBICHUH
rocy/IapCTBEHHOW YCIYIrd, MH(OPMALMOHHBIM CTEHJaM C o0pa3laMu HX 3aroJHEHUs
¥ TIEpeYHEM JJOKYMEHTOB, HEOOXOAMMBIX /sl IPEI0CTaBIeHUs ITOCYIapCTBEHHOM YCITyTH.
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2.14.1. TlpenocraBneHue rocyJapCTBEHHON YCIyI'M OCYIIECTBIISETCS B CIIELHMAILHO
BBIJICJICHHBIX JUISl OTUX LEJIeH MMOMEIIEHUAX KOMHUTETA.

2.14.2. Hanuyue Ha TeppUTOPUH, NpUIeraouieil K 31anuio, He MeHee 10 rpoieHToB
MeCT (HO HEe MeHee OJHOro MecTa) Ui MapKOBKHW CIHELUUalbHBIX aBTOTPAHCIIOPTHBIX
CPE/ICTB UHBAJIKOB, KOTOPBIE HE JOJKHBI 3aHUMATh WHBIE TPAHCIIOPTHbIE CPE/ICTBRA.

MuBanuael nonb3ylOTCs MeCTaMU JUisl MAapKOBKM CIELHaIbHBIX TPaHCIIOPTHBIX
cpeactB OecruiatHo. Ha rteppurtopum, mnpuneraioomed K 34aHUIO, pacrojaraercs
OecrinatHas MapkoBKa JUIsi aBTOMOOWJIBHOTO TpaHCIOpTa IMOCETUTENEH, B TOM 4YHUCIE
npeaycMaTpUBaroLias MecTa JJis CrieliMalIbHbIX aBTOTPAHCIIOPTHBIX CPEACTB HHBAIHU/IOB.

2.14.3. [Tomelmenuss  pasmernaroTcs IPpEUMYLIECTBEHHO  Ha HUKHHX,
IpEeANnOoYTUTEIbHEE Ha TMEpBBbIX, JTaXaxX 3/aHus C [PEJOCTaBIEHHWEM JOCTyIa
B [IOMELLEHNE UHBAINU/IaM.

2.14.4. 3panue (momeuieHue) obopyayercs HHGPOPMALUOHHOW  TaONMUKOM
(BBIBECKOI), colepikalleldl MOJIHOe HAaUMEHOBAaHUE KOMMTETa, a Takke HH(OpPMaLUIO
0 peXXuMe ero padboThl.

2.14.5. Bxoxa B 371aHMe (OMELLEHUE) U BBIXOJ U3 Hero o0OpyAyIOTCs JIECTHULIAMHU
C MOPYYHSIMHU U NaHyCaMH JUIsl ePeBUIKEHUs] IETCKUX U MHBAJIMIHBIX KOJISICOK.

2.14.6. B nomemeHuH opraHuszyercs OeclulaTHbI TyasleT Ul TIOCETUTENIEH,
B TOM YHCJIe TyaJseT, IpeJHa3HauYeHHbIHN JUUIs WHBAJIMIOB.

2.14.7. Tlpm HeoOXxoaMMOCTH pabOOTHUKOM KOMMTETa HMHBAJIMIY OKa3bIBAETCs
MOMOLIb B TPEOJOJICHUH OapbepoB, MELIAIOUIMX I[IOJIYYEHHIO MM YCIyI HapaBHE C
OPYTUMH JIULAMHU.

2.14.8. Bxoa B nmoMeleHde U MecCTa OXHJIaHUA O0OpPYAyHOTCS KHONKAMHU, a TaKKe
comepaT WHPOpPMAIMIO O KOHTAKTHBIX HOMepax TeleoHOB BbI30Ba pPabOTHHKA
JUIsL COTIPOBOXK/IEHUSI HHBAJIH/IA.

2.14.9. JlybnupoBaHue HeOOXOAMMOHN [UIsi MHBAJIKUJIOB 3BYKOBOW W 3PHUTENbHOM
nH(OpMalMK, a TaKXKe HaJMICeld, 3HaKOB U WHOW TEKCTOBOM M rpaduyeckor HHPOpMaLMU
3HaKaMW,  BBITIOJIHEHHBIMU  pelbedHO-TOYeuHbIM  mpudTrom  bpaiinsa,  gomyck
cyplonepeBoaYrKa U TU(IOCYpAOIIEPEBOUMKA.

2.14.10. O6opynoBaHHe MECT MOBBIIIEHHOr0 yA00CTBa C JOINOJHUTEIbHBIM MECTOM
Wi co0aKku-MpOBOJHUKA W YCTPOMCTB JUIS TEpeABU)KEHUS HHBanuIa (KOCTBLIEH,
XOJIyHKOB).

2.14.11. XapakTepuCTHKU TMOMEUICHUNH MpuUeMa MU BblJA4Yd JOKYMEHTOB B 4YacTH
00BbEMHO-TIJITAHUPOBOYHBIX W KOHCTPYKTUBHBIX DELIEHMH, OCBEUIEHHs, IOXKapHOH
0e30MacHOCTH, MHXEHEepHOro o0OpyHOBaHMS [OJIKHBI COOTBETCTBOBATH TPEOOBAHUIM
HOPMAaTHUBHBIX JOKYMEHTOB, IEHCTBYIOLIMX Ha Tepputopun Poccuiickoi denepanun.

2.14.12. Tlomewenust mpuemMa W BbIAYM JOKYMEHTOB JOJDKHBI IpelyCMaTpHBaTh
MecTa Uil OKUJAaHUs, THPOPMHUPOBAHUS U IIpUeMa 3asiBUTEIICH.

2.14.13. Mecra oxuganus 4 Mecta Aias HUHOOPMHPOBaHUSI 0DOPYILYIOTCS CTYIbAMHU
(KpeceslbHBIMU ~ CeKLHMSIMH, CKaMbsIMH) M CTOJdaMH (cToiikamu) Juisi  odopmieHus
JIOKYMEHTOB C pa3MelleHHeM Ha HHUX OJaHKOB JOKYMEHTOB, HE00XOIMMBIX
JUISL TIOJIy4eHMsI OCYJAapCTBEHHOM YCIIYTM, KaHLEIAPCKUX IPHHAJIEKHOCTEH, a TaKKe
UH()OPMALIMOHHBIMU  CTE€HJIAMH, COJIepXkAalllMMH  aKTYaJllbHyl0 W  MCYEpIIbIBAIOIIYIO
HHGOPMALHIO, HEOOXOJMMYIO TS TIOJyYeHUsI TOCYAaPCTBEHHON YCIyTH, U HH(POPMAaLHIO
0 4Yacax npvema 3asiBIeHHUH.
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2.14.14. Mecra s npoBeleHUs JIMYHOTO TpHeMa 3asiBUTeNlell 00opyayroTcs
CTOJIlaMH,  CTyJbsIMHM,  OOECHEYMBAIOTCS  KAHIEISIPCKUMH  TPUHAIIEKHOCTIMH
JUTSl HAlTMCaHUSl TUCbMEHHBIX 00pallleHUid.

[Toxa3zaTe/n J0CTYNHOCTH H KA4eCTBA rocyJapCTBEHHOH YCJIyTH

2.15. Iloxa3arenu JOCTYIHOCTU U KauecTBa roCyAapCTBEHHOM YCIIyTH.

2.15.1. Tloka3atenu JOCTYMHOCTH rOCYJapCTBEHHOM yciyru (00iue, MpUMEHHUMBbIE
B OTHOILIIEHUU BCEX 3asIBUTEJIEN ):

1) TpaHcnopTHast JOCTYMHOCTb K MECTY ITPEA0CTaBIe€HHs TOCy IapCTBEHHOM YCITyTH;

2) Hanuuve  ykasatesied, obecrieuuBarOIMX ~ OeCHpensTCTBEHHBIM  JOCTYII
K IMOMEIIEHHUSAM, B KOTOPBIX MPEIOCTABIISETCS YCIyra;

3)  BO3MOXHOCTb  MOJIy4e€HMS  [OJHOM W  JOCTOBEpHOH  MHMOpMALUK
0 roCyIapCTBEHHOMU YCJIyre B KOMHUTETE, 110 Tele(oHy, Ha O(UIHATILHOM CaiiTe KOMUTETA;

4) mnpenocTaBieHHE TOCYJAPCTBEHHOM YCIYrH JIHOOBIM JIOCTYIHBIM CIOCOOOM,
MpeyCMOTPEHHBIM ACHCTBYIOLIMM 3aKOHOIATEICTBOM.

2.15.2. TlokazaTenu JOCTYNMHOCTH TOCYJapCTBEHHOW yCIyrd (CreluaabHble,
IIPUMEHUMBIE B OTHOLIEHUU UHBATUIOB):

1) Hamuuue MHQpACTPYKTYpHl, yKa3aHHOH B pasjene 2 nyHkre 2.14 Hacrosiuero
aJIMUHUCTPATHUBHOTO PerjaMeHTa;

2) ucroyiHeHue TpeOOBAHUM NOCTYITHOCTH YCIYT 1JIsS HHBAIHU/IOB;

3) obecneyeHue OecrnpensaTCTBEHHOTO JOCTYNa MHBAIMAOB K IOMEILEHUSIM,
B KOTOPBIX NPEAOCTABIACTCS rOCYAapCTBEHHAs yCIyra.

2.15.3. Tloka3aTenu kayecTBa rocy1apCTBEHHOM YCIIyTH:

1) cobnroienue cpoka MnpeaocTaBieHus TOCYAapCTBEHHOM YCIyTH;

2) cobnrosieHHe BpeMEHH OXKMaHMsl B OYepeld MpH Iojadye 3arnpoca | MoaydeHuH
pe3ynbTara;

3) ocyuiecTBieHHe He Oosiee OJJHOro OOpaleHus 3asBUTENs K JOKHOCTHBIM JIMIAM
KOMMTETa MpH Mojaye JOKYMEHTOB Ha I0Jly4YeHHe rocy/1apCTBEHHOM yCIyru U He GoJiee
OJIHOTO OOpalleHus MPU MOJIyUYEHUHU pe3yJibTaTa B KOMUTETE,;

4) orcyTcTBUE KaNoO Ha JEHCTBUS WM Oe3[EeHCTBUE NOIKHOCTHBIX JIMII KOMMUTETA,
MOJIaHHBIX B YCTAHOBIIEHHOM TOPSJIKE.

2.15.4. Tlocne momyyeHHst pe3yjbTaTa YCIYyTH, MpeIOCTAaBIEHHE KOTOPOii
OCYILIECTBIISAIOCH B 2JeKTpoHHOM Buze vepe3 EINNY wnum II'Y JIO nu6o nocpenctsom
M®IL], 3asBuTeno obecneunBaeTcs BO3MOKHOCTb OLEHKH KayecTBa OKa3aHUsl YCIIyTH.

Hudpopmanus 00 yeayrax, siBJASIOIMHXCA HEOOXOAHMBIMH
H 005132 Te/ILHBIMH IJIsl IPEI0CTABJIEHHS FOCYIAPCTBEHHOM YCIy I .

2.16. Ilepeuens yciayr, KOTOpBIE SIBISIFOTCS HEOOXOJUMBIMH M 00A3aTCIbHBIMH IS
MPpe0CTaBIIEHHUs rOCYIaPCTBEHHOM yCIyTrd, He TIPEIYCMOTPEH.

[lonyyenue cornacoBaHuil, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMM M 00s3aTeNbHBIMH
JUTS IPEIOCTABJIEHHS TOCY1IapCTBEHHOW YCIIyTH, He TpeOyeTcs.

Hnubie TpeGoBaHHUs, B TOM YHC/I€ YYHTHIBAIOIIHE 0COOEHHOCTH
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Npe10CTABIEHHS IOCYAAPCTBEHHOH YCJIYIH N0 IKCTEPPHTOPHAILHOMY
NPHHUHIY H 0COOEHHOCTH NMPe0CTABICHHS rOCY/1apCTBEHHOH YCAyrH
B 2JIEKTPOHHOMH opme

2.17. Nuble TpeGoBaHusi, B TOM YHUCJI€ YYUTHIBAIOIINE OCOOEHHOCTH MPENOCTaBIEHHS
rOCYJapCTBEHHOW YCIYI'H TI0 3KCTEPPUTOPHAILHOMY TPHHLMIY M OCOOEHHOCTH
MpeoCTaBIeHUs TOCYJaPCTBEHHON YCIYTH B 2JIEKTPOHHOM (hopme.

2.17.1. IlpepocraBneHue yciyru IO OSKCTEPPUTOPHAIBHOMY IPUHIMILY He
peLyCMOTpPEHO.

2.17.2. Ilopayva 3anpocoB, JOKYMEHTOB, HH(pOpMaLIMK, HEOOXOJUMBIX JUIsl TOJTYYEeHUs
rOCYJapCTBEHHBIX YCIYT, MPEAOCTAaBIsEMbIX B OpraHe OMEKHU U MONEYUTENbCTBA, a TaKKe
MOJYyYEHUE pe3yJIbTaTOB TMPEAOCTABICHUS TAaKUX YCIYr OCYILECTBISIIOTCA B JHOOOM
NPEAOCTABISIONUIEM TakKue YCIyru mnojpaszeneHuu cootsercTBytouiero M®PL[ npwu
HaJIMYMK COIVlalleHUsT O B3aumojaedcTBUM Mexay MOPL[ u opraHamMu OIEeKH WU
MONEYUTeNIbCTBa, B Ipeaenax Tteppuropuu JleHuHrpajackod oOsacTy Mo MecCTy
PErMCTpaLyy 110 MECTY JKUTEJIbCTBA [1010NI€YHOr0.

2.17.3. llpemocraBieHue TOCYJAPCTBEHHOW YCIAYrM B JJIEKTPOHHOM  BHJIE
OCYLIECTBJISIETCS NMPU TeXHU4YeCKoW peanuzaumu yciayru nocpeactsom II'Y JIO w/unm
EIN'Y.

3. Cocras, Noc/1€10BaTeIbHOCTb H CPOKH BbINOJHEHHS aIMHHHCTPATHBHbIX
npoueayp, Tpe0OBaHUA K NOPSIAKY HX BbINOJHEHHS, B TOM YHCJ/Ie 0COOEHHOCTH
BBINOJIHEHUS] A IMHHHCTPATHBHBIX NMPOLEAYP B 3J1eKTPOHHOMH (hopme

3.1. CocTaB, nocjie0BaTe/IbHOCTH H CPOKH BbINOJIHEHHUHA
aIMHHHCTPATHBHBIX NpoLeAypP, TPeOOBAHUSA K NOPAAKY
HX BbINMOJIHEHHS

3.1.1. TlpenocraBieHue rocylapcTBEHHOW YCIyrM BKIIOYaeT B ceds cieayrouue
aJIMUHUACTPATHUBHbIC MPOLICLY Pbl:

1) npyeM W perucTpaums 3asBIeHHUS O MPeJOCTABIEHUU IOCY1apCTBEHHOMN yCIIyTy - 1
pabouwuii eHb;

4) paccMOTpeHHe JOKYMEHTOB O TPEeIOCTaBIEHUU TOCYJApPCTBEHHOW yCIyru - 8
pabouux aHs;

3) NpUHATHE PElIeHUs O MPeIOCTaBIeHUH IrOCYIapCTBEHHOW yCIyry WK 00 OTKas3e B
MpeA0CTaBIeHUH IOCYJapPCTBEHHOMN yCIIyTrH - 8 pabouux JHs;

4) Bbigaya pesyibTata - 3 paboyux OHSA CO JHS TPHUHATHS COOTBETCTBYIOILIETO
peLIeHus.

3.1.2. Ilpuem u peructpaiusi 3asiBIEHUS O NPEJOCTABIECHUU TIOCYIaPCTBEHHOM
YCIyTH.

3.1.2.1. OcHoBaHue s Hauyaja aJIMHUHUCTPATUBHOW TNPOLEAYPbI: MOJy4YEeHHE
CMELIMAIUCTOM OpraHa ONEKH M TONEYUTENIbCTBA 3alpoca 3asBUTENS - 3asBJIIEHHS C
MpUIaraeMbIMU K HEMY JIOKyYMEHTaMH, IMpelyCMOTPEHHBIMU ITyHKTOM 2.6 HacTOAIIEro
aIMUHUCTPATUBHOI'O periaMeHTa.

3.1.2.2. ConepxaHue aJIMAUHUCTPATUBHOIO JEHCTBHS, MPOAOIKUTEIBHOCTD U (HJIH)
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MaKCUMaJIbHbIH CPOK €r0 BbITIOJIHEHHUS :

CHELUAJIMCT oOpraHa ONEKM M IIOMEYUTENIbCTBA, OTBETCTBEHHBIM 3a IpueM
JOKYMEHTOB, B CpOK, YKa3aHHbIi B mnoAmyHkTe 1 nyHkra 3.1.1 HacTosIero
aJIMMHUCTPATUBHOI'O PETJIAMEHTa, IPUHUMAET ITOCTYIUBLINE 3asiBJICHUE U JOKYMEHTHI U B
TOT JK€ JIeHb PEruCTpUpPYeT MX B COOTBETCTBHHM C [paBUJaMH JI€JO0NPOU3BOJICTBA,
YCTAaHOBJIEHHBIMU B OpPraHe ONEKU U MONeYUTENbCTBA.

3.1.2.3. JIuuo, OTBETCTBEHHOE 3a BBIMOJIHEHUE aJMUHUCTPATUBHOIO JEHCTBHS:
CHELHAJUCT OpraHa OIEKM U TIONEYUTEIbCTBA, HAJEIEHHbIH B COOTBETCTBUU C
JIOJDKHOCTHBIM PErjiaMeHTOM (YHKLHMSMH [0 BBINOJHEHHIO TAHHOM aJMUHUCTPATUBHOM
NpoLEeLypHbl.

3.1.2.4. Pesynprar BBINOJHEHHMs JAaHHOW AaAMMHUCTPATUBHOW  [POLEMYPHI:
perucTpaunus 3asBJeHuUs O NPElOCTaBIEHUHU ITOCY1apCTBEHHOM YCIIyTH.

3.1.3. PaccmoTpeHue JOKyMEHTOB O Mpe0CTaBI€HUH rOCy1apCTBEHHOM yCIyTH.

3.1.3.1. OcHoBanue i1 Hayana aJMUHUCTPATUBHOM NpOLEIypbl: MOCTYILJIEHHE
3asBJICHHS M TIpUJIaraeéMbiX K HEMY JOKYMEHTOB CIELUANIUCTy OpraHa OmeKd u
MOINEYUTENBCTBA, OTBETCTBEHHOMY 3a (DOPMHUPOBAHUE MPOEKTA PELLEHHS.

3.1.3.2. ConepxaHue agMHUHHUCTPATUBHOIO ACUCTBUS, MPOAODKUTENLHOCTD U (MJIH)
MaKCHMaJIbHbIH CPOK €r0 BBITIOJHEHHUS

| neiicTBue: mMpoBepKa JOKYMEHTOB Ha KOMIUIEKTHOCTb M JIOCTOBEPHOCTb, IPOBEPKA
CBEJICHHM, COJIEPXKAILUXCS B MPEACTABICEHHOM 3asBJIIEHUU U JIOKYMEHTAaX, B LIEJISIX OLIEHKH
COOTBETCTBUS TpeOOBaHMsAM, a TakkKe (POPMUPOBaHHE, HANPaBIEHUE MEXKBEIOMCTBEHHbBIX
3apocoB (B Cllyyae HENpeJCTaBleHHs 3asBUTENIeM JOKyMEHTOB, IPeIyCMOTPEHHBIX
MyHKTOM 2.7 HaACTOSIIEro aJMWHUCTPATMBHOIO perjamMeHTa) B 3JIEKTPOHHOU (opme ¢
MCIIOJIb30BAHUEM CHCTEMbI MEXBEOMCTBEHHOIO B3aUMOJAEHUCTBUSI B TedeHHe 7 pabouux
JHEHW C J1aThl OKOHYaHHs aJMHUHUCTPATUBHOM MpOLEAYpPbl, MPEIyCMOTPEHHON MYHKTOM
3.1.2 HacrosLEero aAMMHUCTPATUBHOIO PErilaMeHTa;

2 peiictBue: (GOpPMMpOBaHME MPOEKTAa pELIeHHUs [0 HTOraM pacCMOTpEHHs
JIOKYMEHTOB B TeueHue 1 paboyero nHs ¢ JaThl OKOHYAHUS NE€PBOTO aIMUHHCTPATHBHOIO
JeMCTBHS HACTOALIEH aIMUHUCTPATUBHOM NPOLIEAYPbI.

3.1.3.3. Jluno, OTBETCTBEHHOE 3a BBINOJHEHUE AJMUHUCTPATUBHON MPOLEAYPHI:
CIELMAJIMCT OpraHa OMNEKU U [IONEYUTENbCTBA, HAJIeJIEHHbIH B COOTBETCTBHM C
JOJDKHOCTHBIM PErjiaMeHTOM (QYHKLMSMH IO BBIMOJHEHUIO JaHHON aJIMUHHCTPATHBHOM
MPOLELYPBI.

3.1.3.4. Kputepuii NpUHATHS pEeIlEHHA: HAIUIMe/OTCYTCTBHE Yy 3asBUTEISA MpaBa Ha
M10JIy4€HHUE rOCYyIapCTBEHHON YCIIyTH.

3.1.3.5. Pesynbrar BHINONHEHMs JIAHHOW  aJAMHHHCTPATMBHOM  MpPOLIELYPHI:
MOJArOTOBKA INPOEKTa pelleHUss O MPeJOCTaBICHUM YCIAyrH WM o0 oOTKase B
MpeloCTaBIeHUH YCITYTH.

3.1.4. TlpuHsaTue pelieHuss O NPEAOCTaBICHUH TOCYNAPCTBEHHOH YCIYrH WiIH 00
OTKa3e B IPE/I0CTaBICHUM I'OCY1apCTBEHHON YCIIyTH.

3.1.4.1. OcHoBaHMe AJs Hayana aAMUHUCTPATUBHOW MPOLELYPhI: IPEACTABICHUE
JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a (DOPMHMpOBAHUE IPOEKTa pEelleHHs, MPOeKTa
pelleHuss JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a TMPHHATHE | IOJIHCAHHE
COOTBETCTBYIOLIETO PELLICHHUS.

3.1.4.2. ConepxaHue aJMUHUCTPATHUBHOIO HEHCTBHUS, MPOINODKUTENLHOCTE M(HWIIN)
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